YTBEPXJEHO

npukasoM Komurera o ¢puHancam agMHUHUCTpaLMK
HpxyTckoro paifOHHOTO MyHHIMIIAIEHOIO 00pa3oBaHus
ot «07» anpens 2016 roxa Ne30 Bz

IMopsagok
OPraHU3alHH padoThl ¢ HCMOJHHTEJBHBIMHU JOKYMEHTAMHU H PellleHHUSIMH
HAJIOTOBLIX OPraHoOB O B3bICKAHHMH HaJlora, coopa, nexeii u wrpadgos,
nocrynaromumy B Komurer no punancam agmunucrpaunu Upkyrckoro
PaHOHHOI0 MYHHIHNIAJBbHOI0 06pa3oBaHUA

1. Hacroswwuit Ilopsnok (manee — Ilopsimok) pa3paboTaH B COOTBETCTBHH C
rnasoit 24.1 bromxerHoro koxpexca Poccuiickoii ®enepanuu (nanee — BromKeTHBIH
KOIEKC) U OnpenenseT INOpsNOK opraHusauud pabotsl KomuTera mo ¢uHaHcam
aagMUHMCTpauuu MpkyTckoro pallOHHOTO MYHHUIMNAIBHOTO oOpa3zoBaHHUs (najee —
Komurer) mo BeneHHIO yueTa, PacCMOTPEHMIO, HCIOJHEHHI0 U OCYLUECTBJIEHHIO
XpaHeHHs] MOCTYNUBIIMX B KOMHUTET HOKYMEHTOB IO HCIOJHEHUIO CyHeOHBIX aKTOB
(manee — MUCHOJHUTENbHbIE HOKYMEHTBI), PELICHUH HANOrOBBIX OPraHOB O B3BICKAHHUHU
Hayora, cbopa, neHeit u mrpadoB (nanee — pelleHHs HAJOIOBOrO OpraHa), M HHBIX
JOKYMEHTOB, CBSI3aHHBIX C HX HCIIOJIHEHUEM, IIpeAycMaTpHUBaroluX obpalieHue
B3bICKaHUsI Ha CpeAcTBa MecTHOro Oromxera mo uckam k HMpkyrckoMy pailoHHOMY
MYHHULIUNIAILHOMY 00pa30BaHUIO (Jajniee — paiioH).

2. I'naBHb1# cnenuanuct Komurera:

2.1. B TeyeHne omHOro pabouero MHS OCYIIECTBISET y4eT IIOCTYIMBIIMX
UCIIOJIHUTENBHBIX NOKYMEHTOB M pElIeHWH . HAJIOroBOro oOpradsa B CHCTEME
3JIEKTPOHHOTr0 TOKyMeHToobopoTa «Jlenoy.

2.2. B TeyeHue onpHOoro pabodero JAHS IIPOBOOUT MNPOBEPKY IOCTYIHBIIMX
MCIOJTHUTENbHBIX JOKYMEHTOB U pEILlEeHH HaJlOrOBOrO OpraHa Ha IIpeIMeT:

- HAJIMYMSI OCHOBaHU 11 UX BO3BpaTa B COOTBETCTBUHM C MYHKTOM 3 cTaThu 242.1.
BromxeTHoro Kogekca; |

- TIOJJHOMOYHWH B3bICKATENs, JUOO NHUU, IOAINMCABIIMX 3asiBJCHHE, Ha IPaBO
MOJINKCAHUS COOTBETCTBYIOLIETO 3asiBIICHUS;

- HaJlM4yMsl OTKPBIThIX B KoMUTETE MyHULMNIAIIBHOMY Ka3€eHHOMY YUpPEXIEHHUIO —
IIOJDKHUKY (nasnee mo TeKCTY — HOJDKHUK) JIMLEBBIX CYETOB.

2.3. Ilpy Hamuyuu OCHOBAHUH NN BO3BpaTa IMOCTYNUBIUKWX HCIIOJHUTEIBHBIX
JOKYMEHTOB W (MJIM) pelleHHil HajJoroBOro OpraHa IOArOTaBlIMBAaET U HANpaBIACT B
yCTaHOBJIEHHbIE 3aKOHOM CPOKH B3BICKATelNo, MO0 B CyI YBEIOMJIEHHE O BO3BpaTe, ¢
NPUJIOKEHUEM HCIOJHHUTENbHBIX JOKYMEHTOB, pELIEHWH HaJoroBoro oOpra€a c
yKa3aHHUeM OCHOBaHHH BO3BparTa. ,

2.4. B ciyuae COOTBETCTBUSI HCIIONHUTENBHBIX JOKYMEHTOB H PpEIIEHHH
HaJoroBOro opraHa TpeOOBaHMSM, YCTaHOBIEHHBIM crTaTbed 242.1. bromxerHoro
KOJIeKCa, B TeYeHHe OJHOro pabodero QHs, CIEAYIOLIEro 3a AHEM HMX IOCTYIJIEHHS,
HanpasJseT NOCIeIHUe U AajbHEHIIEro UCIONIHEHUS B OTHEN KOHCOJIMAMPOBAHHON
otyetHoctd KoMmuTtera (nasee — oTaeN KOHCONIMAUPOBAHHOH OTUETHOCTH).

3. OTnen KOHCONUAUPOBAHHOM OTYETHOCTH:
3.1. He mosauee nsatu pabounx AHeil ¢ MOMEHTa NOCTYIJIEHHUS HCIIONHUTEIBHOTO



JAOKYMEHTA, pelleHHs HajoroBoro opraHa B KOMHTET MOAroTaBIMBaeT U HaIpaBISET
HOJDKHUKY YBENOMIICHHE O MOCTYIUIEHHH HCIOJHHTENBHOIO IOKYMEHTa, pPEeIleHHUs
HaJIOroBOI'0 OpraHa, a TaK)ke O JlaTe ero IpHeMa K HCIIOJHEHHUIO C IIPUIIOKEHHEM KON
MCIIOJIHUTENILHOTO JOKYMEHTa, CyAeOHOro akTa U 3asBJIEHHS B3bICKATES.

3.2. He nosmHee mnsatu pabounx OHeH C MOMEHTa MOCTYIUIEHHS peIleHHs
Hanoroporo opraia B KOMHTET MOAroTaBNMBaeT H HalpaBJsAET OOJDKHHKY
YBEIOMJIEHHE O MOCTYIJIEHHMH DEUIEHHs HaJIOTOBOI'O OpraHa W JaTe €ro IpHeMa K
HCIIOJIHEHUIO C NPUIIOXKEHUEM KOIUHU PELIEHHUS] HAJIOTOBOTO OpraHa.

B cBA3M C yoaJleHHOCTBIO HaXOXIEHUS INOJDKHUKOB, YBENOMJIEHHE MOXET ObITh
OrJIAlIEHO YCTHO B (QopMe TenedoHOrpaMMBl, O YeM MpPOM3BOAMTCS 3allUCh B
cooTBeTcTBYtOMH «KypHan ucxoxsue# teneonorpammel» (nanee — Xypuan), npu
3TOM JATOH BPYUYEHHUsS YBEAOMIIEHHUS NOJDKHHKY CUHTAETCS JaTa YCTHOTO YBENOMIIEHMS
B ¢opMe TesehOHOTpaMMEL.

®opma Xyprana npuseneHa B npuioxeHud Nel x Hactosemy [opsinky.

3.3. B ciiyyae HapyleHus JOJKHUKOM CpOKa, YCTaHOBIIEHHOTO MOAMYHKTaMH 3, 6,
7 cratem 242.5., nyHkramu 3, 6, 7 crathu 242.6. BromxeTHoro Kkouekca
[IPHOCTaHABIMBAET IO MOMEHTA YCTPaHEHHs HapylIEHUH OCYIIECTBIEHUE Olepalyii mo
pacxoJOBaHHIO CPEACTB Ha BCEX JIMLEBHIX cUeTax MOJDKHHMKA, BKJIIOYAs JIMIEBLIE CUeTa
ero CTPYKTYPHBIX (000COONEeHHBIX) MoApa3feneHuil (3a HCKIIOYEHHEM OIepauuil mo
MCIIOJIHEHHIO MCIIOJIHUTENBHBIX JOKYMEHTOB, PEIUEHUH HaJoroBOro opraHa), ¢
YBEIOMJIEHHEM JOJDKHHUKA M €r0 CTPYKTYPHBIX (060CO0JIEHHBIX) MOApa3eIeH ii.

3.4. He no3nxee oxHoro pabovero JHs MOCHE IPHOCTAHOBJIEHHs OIEpalyii 1o
pPacxogOBaHUIO CPEICTB Ha BCEX JIMLEBBIX CUETAaX NOJDKHMKA, BKIIOYAs JIUIEBEIE CUETA
ero CTPYKTypHBIX (000COGIEHHBIX) MOApa3leNieHH#l NONrOTaBIMBAET W HAIPABIAET
JOJDKHUKY YBEIOMIIEHHE O MTPHOCTAHOBJIEHHH Ollepaluil IO pacXOJOBaHHIO CPEACTB B
CBSI3W C HEHCIIOJHEHHeM TpeOOBaHMH MCIOJHUTENBHOIO JOKYMEHTa, peIIeHHs
HaJIOTOBOI'O OpraHa.

B cBsI3K C yNaneHHOCTBIO HaXOXACHUS AODKHHKOB, YBEIOMIIEHUE MOXET OBITH
orjameHo YCTHO B ¢opme TeneQoHOrpaMMbl, O 4YeM IIPOU3BOJUTCS 3allUCh B
cootBeTcTBytomuid JXKypHan, npd 3TOM [aTOX Bpy4YEHHUS YBEIOMIIEHHS NOJDKHUKY
CUMTAaeTCs JaTa YCTHOTO YBEIOMJIEHUS B popMe TeneQOoHOrpaMMBI.

3.5. B cnydae wucrnojHeHHs JNOJDKHUKOM myHkTa 4 Hactosmero Ilopsiaka
yBENOMJISIET, a TAaKXXe B Ciydae, NMperycMOTpeHHOM ab3ameM 3 myHKkTa 8 cT. 242.5.
BromxeTHOro Kojekca IOATOTaBAMBAE€T W HAaNpaBisieT NODKHUKY YBEIOMIIEHHE O
B0O300HOBJIEHHY OINEPALIHil 10 paCXOQOBaHHIO CPEICTB.

B CBA3M C YHAJIEHHOCTHIO HAXOXAEHHS NOJDKHHKOB, YBEJOMIIEHHE MOXET OBbITh
orjiamieHo YCTHO B ¢opMe Tene@OoHOrpaMMBbl, O Y€M MPOU3BOOUTCS 3alHCh B
cootBercTBytomuit JypHan, nmpu 3ToM JaTodl BpY4YEHHs YBENOMIIEHHS MOJDKHUKY
CUMTAETCs JIaTa YCTHOTO yBeOMJIeHHUs B hopMe TenepOHOrpaMMBl.

3.6. IIpu MCMIOJIHEHUH B TIOJIHOM 0OBEME UCIIOJIHATEIBHOIO TOKYMEHTA, peLleHUs
HaAJOroBOT0 OpraHa B OTHOLIEHHH JOJDKHHKA:

- CTaBUT OTMETKY B OT[eje Ka3HaueHCKOro HCHONHEHHs OIo[KeTa O pasMmepe
epeYncIIeHHON CYMMBI B CyJl, B HAJIOrOBBIM OpraH, BHIIABIIMH JOKYMEHT, C yKa3aHHEM
HOMepa, JaThl TJIAaTeXHOro MOPYYeHHUs U IepeslaeT rIaBHOMYy crenuanucty Komurera
IUIs JabHENIIEero HarpasJieHUs B BbIIABILUH €ro Cy/, HAJIOTOBBIH OpraH;

- CHHMMAeT KOIMK C CONMPOBOJUTENBHOrO IHChMa, OPMTHHAJIAa MCIIOJHUTENIBHOIO
JNOKYMEHTA, peLleHNs HaJIorOBOro OpraHa U MoJIIMBAaeT X B AEJO.



3.7. Tlpu ucnosnHenun TpeOOBaHMIl MCIIONHUTENBHOTO HOKYMEHTA M peLIeHHUs
HaJIOTOBOTO OpraHa B IIOJIHOM 00beMe, MUHYs JIMIEBOH CUeT NOJDKHHKA, OTKPBITHIA B
Komurete, nepenaer rnasHoMy cnenuanucty Komurera 6e3 npoctapieHust OTMETKH Ha
HCTOJIHUTEIBHOM NOKYMEHTE, PELIEHUH HAJOrOBOrO OpraHa O €ro WCIOJHEHHH IS
BO3BpAlllEHUs] B CyIl, HAJIOTOBLIA OpraH, BBIAABIIHH 3TOT JOKYMEHT, C MPHUIIOXKEHHEM
KOMUH IMIATEXHBIX JOKYMEHTOB.

4. Momkuuk B TeyeHue 10 pabouux nHe#t co OHS MONydYEeHUS YBEIOMIIEHHS O
MOCTYIUVIEHMH  UCHOJHHUTEJBHOTO  JNOKYMEHTa, pEIUEHHs HaJOroBOrO0  OpraHa
NPEACTaBNAsET B OTHENl Ka3HAYEHCKOro MCHOJHEHUs Owomxera uHOpManuoo 00
HCTOYHHKE 00pa30BaHMsl 3aJ0/DKEHHOCTH M O Kojax OromKeTHOM kiaccubuKauuu
Poccuiickoit Penepanun, 10 KOTOPIM JOKHBI ObITh IIPOU3BENEHBI PACXOBI MECTHOTO
Oro[KeTa 10 UCIIONHEHUIO HCIONHUTENBHOI0 TOKYMEHTa, PELIEHUS HAJIOTOBOTO OpraHa
MPUMEHUTENBHO K OrofkeTHON knaccudukauuu Poccuiickoit ®emepanuu TeKyliero
(puHaHCOBOroO rojia, ¢ MpUIOXKEHHEM paciuu(ppPOBKH B COOTBETCTBHH C IlopsiikoM yyera
OIOKETHBIX 0053aTeNbCTB, IOUIEKAIIMX MCIONHEHHIO 33 CYET CPEJCTB OIOMKeTa
HpKyTCKOro paidOHHOTO MYHMLMIIAIBHOIO 00pa3OBaHHMS, YTBEPXKIEHHBIM IPUKA30M
Komurera.

Ecay BbIMIaTBl MO HCIOJHEHUIO HCIOJIHUTEIBHOrO IOKYMEHTa, pelleHHUs
HaJIOrTOBOI'0 OpraHa HMEIOT IIEPUOAMYECKMH XapakTep, HOJDKHUK OOHOBPEMEHHO C
yKa3aHHOH BbIlIe MH(OpMalLUel, NpeACTaBiIseT B OTHAEN Ka3HAYEHCKOro MCIOIHEHHS
Oromxera, HMHQOpPMALMIO O JaTe€ €XEMEeCSIYHOH BBIUIATBI [0  JaHHOMY
HCITOJIHUTENIbHOMY NOKYMEHTY, PELIEHHIO HAJIOTOBOI'O OpraHa.

JlJ1s HCTIOJIHEH U UCTIONIHUTENBHOTO JOKYMEHTA, pelleHUs] HaJIOTOBOI'O OpraHa 3a
CYET CpPENCTB MECTHOro OopKeTa IODKHHUK TarKke MpeacTaBiseT B  OTHEI
Ka3HaYelCKOro MCIoNHEeH s OroKeTa 3asBKy Ha OIIaTy pacXo[OB B pa3Mepe IOJIHOrO
n160 YaCTUYHOTO HCIIOJIHEHHS HCIIOJHUTENBHOTO HOKYMEHTa, PElIeHHs HaJOrOBOI'0
OpraHa B Npejiefiax OCTaTKa JMMHUTOB OIOJKETHBIX 0053aTeNbCTB, OTPAKEHHBIX Ha €r0
JIMLIEBOM CUETE MOJIydaTessi CPEACTB MECTHOTO OIO[KETA, [0 COOTBETCTBYIOMIMM KOJaM
OromxeTHOM kinaccubukauu Poccuiickoit @enepannm.

5. Ilpu OTCYTCTBHH WJIM HENOCTATOYHOCTH COOTBETCTBYIOIUHX JIMMHTOB
OIOJKETHBIX 0053aTeNIbCTB ISl MOJIHOTO HCIOJHEHHUS UCIIOJHHUTENBHOr0 NOKYMEHTa,
pelleHUsT HaJlorOBOr0 OpraHa JO/KHHMK HalpaBlsieT OpraHy, OCYLIECTBISIOIIEMY
OIOIKETHBIE IMOJHOMOYMS TJIABHOTO pacIOpSOUTENs CpPeACTB MECTHOro Oromkera
(nanee - TI'PBC), B BeeHHHM KOTOPOTO OH HAaxOJUTCs, 3anpoc-TpeboBaHHE O
HEOOXOOMMOCTH  BBIIEJIEHHS €My  JONOJIHUTENBHBIX  JIMMHUTOB  OIOIXKETHBIX
00s3aTeNBLCTB, B IENIIX HCIOJHEHHS HCIOJHUTENBHOIO JOKYMEHT4, pelIeHHUs
HaJIOrOBOr0 OpraHa, ¢ yKa3aHWeM IaThl €ro MOCTYIJIEHHS B OTIENl Ka3HauyelcKoro
HCINOJHEHHUS OrOKeTa.

Opran, ocymecTBisouii OromkerHsle noaHoMouns ['PBC, B Teuenue 10 queit co
IHS TOCTYIUIEHHS HMCIOJHUTENbHOTO JOKYMEHTA, DEINEHHs HAaJOroBOro opraHa B
KOMHTET, BHOCUT MNPEIJIOXKEHHS O BHECEHHH H3MEHEHMH B CBOMHYIO OHOIKETHYIO
POCTIHCh, 0GECTIEYMBAET HOJDKHVKY BBIICIEHHE IMMUTOB GIOIDKETHBIX 0053aTeNbCTB.

JIOMKHUK B COOTBETCTBMM C IlopsinkoM ydeTa OMOIDKETHBIX 00s3aTeNbCTB,
MOMIEKAIIMX HUCIIOJHEHHIO 3a CcueT cpeAcTB Oromxera HMpkyTckoro paiOHHOTO
MYHMIHIANbHOro o0pa3oBaHyus 00sf3aH MpPENCTaBUTb B OTHEN Ka3HAueHCKOro



HCIIOJIHEHHS OIOKeTa MCIONHUTEIbHbIE HOKYMEHTSHI, PelIeHHs HAJOrOBOro oprasa, ¢
NPUIIOXKEHHEM pacliu(pPOBKH, HE MO3JHEE CIEeLYIOLIEro pabouero AHS MOCHTE JHS
[IOJIy4€HHSA B YCTAHOBJICHHOM IIOPSAIKE JIMMUTOB OIOMKETHBIX O0OS3aTENBCTB II0
COOTBETCTBYIOIIMM KozAaM Oro/pKeTHOH knaccupukamuu Poccuiickoit ®@emepanun u
3as4BKY Ha OIlIaTy pacXOJOB B YCTaHOBJIEHHOM IOPSJKE IS TTOJHOTO JHO0 YaCTHYHOTO
MCIONMHEHHA UCIOJHUTEIBHOIO TOKYMEHTa, PELIEHUs] HAJOrOBOTO OpraHa He MO3JHee
Ccleayroliero pabo4ero AHA MOCIe IHs HIPHHATHS K y4eTy OIOMKeTHBIX 003aTeIbCTB.

6. Omepauun Mo JMIEBBIM CYeTaM JOKHHKA HE NPHOCTAHABIMBAIOTCS IIPHU
NpeIbABIEHHH TOJKHUKOM B KoMuTeT:

- JOKYMEHTa, IOJTBEPXKIAlOLIEro HCIOJHEHHE MCIOJHUTENBHOIO IOKYMEHTa,
JOKYMEHTa 00 OTCpOYKe, O Paccpouke HIH 00 OTJIOKEHHH HCIONHEHHS CyHeGHBIX
aKTOB, JHOO IOKYMEHTa, OTMEHSIOIIEr0 WM IPHOCTAHABIUBAIOIIETO WCIIOMHEHHE
CyneOHOTro aKTa, Ha OCHOBaHMH KOTOPOTO BBIJAH HCIIOJIHATENBHBIN TOKYMEHT;

- JIOKyMEHTa, MOATBEP)KAAIOLIEr0 HCIOJIHEHHE PEeIeHHs HalOroBOro OpraHa,
JIOKyMeHTa 06 OTCPOYKE HJIM O PacCcpOyUKe YIUIaThl HAJOra, c6opa, neHed u mTpahos.

Ilpy mpexbsiBieHMH NODKHHKOM NOKYMEHTa 00 OTCPOYKE HJIH O pPaccpOuKe
MPUOCTAHOBJICHHE OINEpaluid [0 JIMLEBBIM CUETaM MOJDKHHKA HE MPOHM3BOAUTCS B
NepHOL AEHCTBHS OTCPOYKH, PACCPOYUKH YIUIaThl Haora, c6opa, neHeit u mrpados.

7. Ilpy HEUCIIONHEHNH JIOJDKHIKOM HCTIOHHTENBHOTO JOKYMEHTa B TeYeHHEe TpeX
MECSILEB CO AHS €ro moctymieHus B KoMurer, oTaen KOHCONMUAMPOBAHHON OTYETHOCTH
nepefaeT ero riasHomy crnenuanucty Komurera. [maBHeIM crnernuanuct Komurtera B
Tedyenne 10 nHell MHGOPMHpYET B3bICKATENs, HANOTOBLIM OpPraH O HEHCIIOJHEHUH
IOJDKHUKOM HCIOJIHUTENBHOTO IOKYMEHTA.

8. XpaHeHue KONMUH HCIIOJHUTENbHBIX JOKYMEHTOB C OPUIMHATAMH IIPUIIOKEHHH

OO0 Nepe€nadyu HX B apXHB, OCYLIECTBIIACT OTHECIH KOHCOHHﬂHpOBaHHOﬁ OTYETHOCTH B
YCTaHOBJICHHOM ,I[GI:'ICTBYPOIHHM 3daKOHOOATEIbCTBOM ITOPSAAKE,

W.o. npencenarens Komurera J' A.B. 3aiikoBa



Ipunoxenue Nol

K ITopsnky opranusaruu paboTh ¢ HCTIONHUTE NLHBIMY MIOKyMeHTaMu

H PEIICHUSAMH HaJIOTOBBIX OPTaHOB O B3bICKaHWH Hajlora, cbopa, neHeit
H IITPpadoB, MOCTYNAIOLIUMY B Komuter no punancam aAMHUHHUCTPALUH
WpxkyTckoro paiiounoro MYHHUHUNANBHOrO 06pazoBanus

KypHan ucxoasiueii TeJ1ehoHOrpamMmmpl

Ne Ne Homxuuk | B3bickaTens Cymma | [arta noJjiyueHus Hata nonyueting Hara
HCNOJNIHUTENbHOTO NOMKHUKOM NOJDKHHKOM nofay4eHuns
JIUCTA, pelieHHs yBenomneHus o YBEIOMJIEHHS 0 ZIOJIKHUKOM
HaJIoroBoro NOCTynIeH UK IPHOCTAHOBNEHUH | yBenoMieHHs o
oprana, nata HCNONHHTENILHOTO onepauuu no BO30OHOBNEHHH
BblAAYH JIHCTA, pelueHus pacxonoBaHHIO onepauuii no
HaJIOroBoro CpencTs, B CBA3H | pacXomoBaHMIO
oprana C HEHUCNOJIHEHHEM cpeacTs
TpeGoBaHuii
HCMONHHTENLHOrO
JIMCTA, pelueHus
HaJIoroBoOro
opraHa




